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1. Muc dich: Quy trinh tuyén sinh cao hoc nhim dua ra phwong phap va quy trinh dé
thue hién ding quy ché va nhimg quy dinh trong hoat dong tuyén sinh sau dai hoc cua
Truong Pai hoc Kinh té - Ky thuit Binh Duong.

2. Pham vi &4p dung: Quy trinh ndy ap dung cho cong tic tuyén sau dai hoc cia
Truong DPai hoc Kinh té - K§ thuat Binh Duong.

3. Tai liéu vién din: Cin c Quy ché dao tao trinh do thac si hién hanh cta Bo Gido
duc va Pao tao.

4. Khai ni¢m va cac chir viét tit:

- BGDDT : BO Giao duc va Dao tao

- BGH : Ban Giam hiéu

- TTTVTSHN-TT : Trung tdm Tu van tuyén sinh huéng nghiép va truyén thong

- Phong TCHCQT  : Phong T6 chirc - Hanh chinh

- Phong KHTC : Phong Ké hoach — Tai chinh

- Phong QLDT SBH : Phong Quan ly dao tao sau dai hoc
- HDTS : Hoi dong tuyén sinh

5. Noi dung:

5.1 Luwu do:



Trach nhiém

Tién trinh

HO so/Biéu mau

TTTVTSHN-TT

BGH
Phong TCHCQT

BGH
Phong TCHCQT

TTTVTSHN-TT

HDTS

Céc ban gitp vi¢e

HDTS
Ban Thu ky

TTTVTSHN-TT

BGH

BGH

Vs

Du thao ké hoach
tuyén sinh

Ban hanh ké hoach
tuyén sinh

Thanh lap HDTS
va Ban gitp viéc

Théng bao tuyén
sinh

|

Thi tuyén theo dot

Tri€u tap thi sinh
trung tuyén nhap
hoc

|

Nhan ho so
nhap hoc

l

Ké
sinh

hoach tuyén

Quyét dinh thanh

lap HDTS; Ban
gitp viéc (Ban Thu
ky, Ban coi thi,

Ban dé thi, Ban
chAm thi, Ban
chdm phuc khao,
Ban cham kiém tra)

Thong bao tuyén
sinh

Phiéu dang ky du
thi thac si

Gidy triéu tap thi
sinh trung tuyén

Ra quyét dinh cong nhan thi

sinh triing tuyén nhap hoc

A\ 4

Bao cdo BGDPT vé két qua

tuyén sinh

Quyét dinh cong
nhén thi sinh trang
tuyén nhap hoc

B4do cao két qua
tuyén sinh




5.2 M6 td chi tiét quy trinh:

TT | Noidung thuc hign | Thoigian | 1 1oCN Tai liéu, biéu miu
nhi¢m
i . Theo quy
Dy thao K¢& hoach ) } TTTVTSH
1 2. dinh cua
tuyén sinh N-TT
BGDDT
. P Sau khi BGH . \
Ban hanh Ké hoach Keé hoach tuyén sinh
2 cuvén sinh dugc BGH Phong
uyen sin A BM.TS.KH-03.01
duyét TCHCQT
. Sau khi BGH &t di anh 14
Thanh lap Hoi dong Quyeét dinh thanh 1ap
3a 2. duoc BGH Ph(‘)ng HDTS
tuyén sinh .
duyét TCHCQT BM.TS.Qb-03.01
Thanh 13p cac Ban
gitp viéc cho Hoi Quyét dinh thanh 13p
dong tuyén sinh (Ban | Sau khi cé Ban glup viee (,Bar,]
] o oo HDTS Thu ky, Ban coi thi,
Thu ky, Ban coi thi, | quyét dinh Ban d2 thi. Ban chAm
3 Ban dé thi, Ban chidm | thanh lap TCPrIIIOCngT thi, Ban chérp phuc
thi, Ban cham phuc| HDTS Q khao, Bartl cham kiem
. . ra
khao, Ban cham kiém )
BM.TS.Qb-03.02
tra)
. Thong bao tuyén sinh Tﬁloe;cl;e TTTVTSH | Thang bio tuyén sinh
theo dot 2. N-TT BM.TS.TB-03
tuyén sinh
5 | Thi tuyép 9
Nhén hé so tuyén ’ ’
sinh, t0 chic On thi| Theoke HDTS Phicu dang ky du thi
5.1 |tuyén sinh (néu co), hoach TTTVTSH thac si
hoc bo sung kién thirc | tuyen sinh N-TT BM.TS.PH-03
(n€u co)
e Theo ké HDTS
5.2 | Thong béo lich thi hoach Ban Thu ky
o oatA A % Bién ban hop xét dicu
5.3 | 1op Xet diwden du | Theo k¢ pprg kién tuyén sinh
Hyens oae BM.TS.BB-03.01
o a Sau khi BGH Quyét dinh thanh lap
54 tl;ga;(n‘h tlll?rt)uBgrrll S};ﬁfmh cong bd Ban Thanh Ban Thanh tra ky thi
y ity lich thi tra truong BM.TS.QD-03.03
55 Gui van ban cho S¢| Saukhi HDTS Cong van dé nghi
' Gido duc va Pao tao, | cong bo Ban Thu ky BM.TS.CV-03.01




PA83 nho giam sat ky lich thi
thi
5.6 | Hop Ban dé thi Theo ke | b DE thi
hoach
N Theo ké | Céan bo ra dé
5.7 | Nop de thi hoach thi
5.8 | Hop Ban coi thi Theoke | g1 coi thi
hoach
59 Sinh hoat quy ché cho| Theo ké ?E?Si?}i g:;
' thi sinh du thi hoach thi '
2 . . A Ban Thu ky
Ch}l an by €0 S0 vat) oo ké | Ban Coi thi
5.10 | chat, cac van ban phuc X
vu K thi hoach Phong
: KHTC
Bao céo tinh hinh
phong thi
BM.TS.BB-03.01
Bao céo tinh hinh coi
thi
BM.TS.BB-03.02
Béang phéan cong can bo
coi thi
PP S Theo ké HDTS BM.TS.BB-03.03
5.11 | T6 chirc thi tuyén sinh hoach Ban Coi thi | Bién ban ban giao dé
thi
BM.TS.BB-03.04
Bién ban ban giao dé
thi du
BM.TS.BB-03.05
Bién ban ban giao bai
thi
BM.TS.BB-03.06
Xay dung bang ma X
5.12 | phach, danh ma phach, TI?:;’CEG Ban Thu ky
cat phach bai thi :
X . Theo ké Ban Cham
5.13 | Cham thi hoach thi
5.14 | Chém kiém tra Theo ke | Ban Cham
hoach kiém tra
Rép phéach, 1én diém | Theo ké , | Bién ban luu tri bai thi
515 | i hoach | BAN Thuky | 5y 1 BB-03.07
Hop HDTS thong qua |y oy ¢ i oo ket
5.16 | két qua thi, xay dyng Ban Thu ky gduaxe-d 8
diém tring tuyén hoach tuyen
BM.TS.BB-03.02
£ 17 | Cong b6 két qua thi,| Theo ké HPTS
' danh sach thi sinh hoach Ban Thu ky




trdng tuyén, thong béo
nhan don phtc khao
% , \ Theo ké Ban Cham
5.18 | Cham phuc khao hoach phic khao
‘ ’ HPTS Bién ban hop HDTS
Hop Hoi dong thong | Theo ké X thong qua két qua phuc
5.19 Lo , Ban Cham \
qua két qua phuc khao hoach hiie khio khéao
e BM.TS.BB-03.03
6 |Tricu tip thi sinh| Theoké gprs | @Y ttlfl‘;u tfl‘lp Sff sinh
trung tuyén nhap hoc hoach Ban Thu ky BM TSgTT}-IOB 01
A LA ) Theoké | TTTVTSH
7 | Nhan ho so nhap hoc hoach N-TT
Ra Quyét dinh cong X Quyeét dinh trang tuyén
N .. , Theo ké R
8 nhap thi sinh tring hoach BGH nhap hoc
tuyeén nhap hoc . BM.TS.Qb-03.03
L x| Theo quy BGH Bio céo két qua tuyén
9 | g0 cao BODBLVE! dinhcaa | TTTVTSH sinh
qua iy BGDDT N-TT BM.TS.BC-01
6. Luu ho so:
T ___Tén hﬁqso’/tz‘li li¢u Noi luu trir Thoi gian luu
1 | Ké& hoach tuyén sinh TTTVTSHN-TT Hét khoa
o | Quyétdinh thanh lap HDTS Phong TCHCQT Hét khoa
Quyét dinh thanh 1ap Ban gitp \ £y 11
3 viée HDTS Phong TCHCQT Hét khoa
Quyét dinh thanh 1ap Ban \ £y L1
4 Thanh tra k§ thi Phong TCHCQT Hét khoa
5 gi‘élzet dinh thanh lap Ban gitp | - ppn o TepcoT Hét khoa
6 | Thong béo tuyén sinh TTTVTSHN-TT Hét khoa
7 | Phiéu diing ky dy thi thac st TTTVTSHN-TT | °nhamsautot
nghiép
TTTVTSHN-TT ’
8 | B&o cdo tinh hinh phong thi Phong QLDT SBbH Hét khoa
TTTVTSHN-TT ’
9 | Bao céo tinh hinh coi thi Phong QLDT SbH Hét khoa
TTTVTSHN-TT ’
10 | Bang phan cong can b coi thi | Phong QLDT SBH Hét khoa
‘ TTTVTSHN-TT ’
11 | Bién ban ban giao dé thi Phong QLDPT SPH Hét khoa




TTTVTSHN-TT

12 | Bién ban ban giao dé thi du Phong QLDT SPH Hét khoa
TTTVTSHN-TT ,
13 | Bién ban ban giao bai thi Phong QLDT SBH Hét khoa
TTTVTSHN-TT ,
14 | Bién ban luu trir bai thi Phong QLDT SbH Hét khoa
15 | Bien ban hop xét dieu kién | ppono opcQT Hét khoa
tuyén sinh
16 | Bién ban hop HDTS thong qua | - o0 tepcoT Hét khoa
két qua tring tuyén
Bién ban hop HDTS thong qua \ £y 11
17 két qua phiic kho Phong TCHCQT Hét khoa
Cong van dé nghi hd tro giam . e
18 st ky thi Phong TCHCQT Hét khoa
19 | Giay b4o nhap hoc TTTVTSHN-TT Hét khoa
Quyét dinh trang tuyén nhdp | Phong TCHCQT;
20 | hoc cac don vi ¢d lién Lau dai
quan
, 7 Phong TCHCQT;
21 | Bao céo két qua tuyén sinh cac don vi c6 lién Lau dai

quan




