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1. Muc dich: Quy trinh hoc lai giup P.QLDT, P.KT&BDCL, P.KHTC, Khoa, Pon vi chic
nang phdi hop 1ap ké hoach giang day, thu hoc phi, I4p lich thi va quan Iy diém ddng thoi
gilp sinh vién con no hoc phan dé dang theo ddi dang ky hoc tra no.

2. Pham vi, déi twong &p dung: Danh cho P.QLPT, P.KT&BDCL, P.KHTC, Khoa, Pon
vi chirc nang va sinh vién.

3. Tai liéu hwong din: So tay sinh vién duoc nha truong ban hanh.

4. Tir viét tat

— P.QLDT : Phong Quan 1y dao tao
— P.KHTC  :Phong Ké hoach — Tai chinh
— P.KT&BDCL : Phong Khao thi va Bao dam chat lugng gido duc

- SV : Sinh vién
— TKB : Thai khoa biéu
5.Ngi dung

5.1 Lwu do



Trach nhi¢gm Tién trinh Hé so/Biéu miu
P.QLDT ([ Thona bao K& )
. Thong bao Keé hO?lCh dang ky Thang béo hoc lai
hoc lai
\, J
2
SV thuc hién dang ky hoc lai CSDL sinh vién ding
* ky hoc lai
sV SV di hoc theo TKB cua lép TKB cua cac lop
da dang ky hoc lai
v Bién lai thu hoc phi hoc
SV doéng hoc phi hoc lai lai
SV hoc phi
Thong béo gia han dong
Chua/Thie Lap danh sach SV va théng hoc phi
béo cho gia han dong hoc phi
P.QLDT In danh séch bang diém hoc Bang diém hoc lai;
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Giao Khoa bang diém giira

ky, P.KT&BDCL bang diém
\
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Bién ban ban giao




4.1. MO ta quy trinh hoc lai
TT Ni dung thuc hién Thotgian | Trach 1 iz mEuHS so
nhiém
” p e Déu hQC ky P.OLDT , ~ ,
1 .Thor?g bao Ké hoach cho 1. 2.3 (DAU Q Cac thong_ bao hoc
sinh vién dang ky hoc lai théng 9, 2, 6) lai
 Sinh vien thuc hién dang | o hang || cSDL sinh vién
2 ky hoc lai trén website trong b0 Sinh vién dine kv hot lai
thoi han theo thdng bao g Ky oL &
Sinh vién di hoc theo
3 | TKB cualop da dang ky hoc | 170 TKB | sinhvien | TKB caa cac Iép
lai cua lop
Sinh vién thuc hién déng
hoc phi hoc lai tai P.KHTC | Theo théng . - s .
4 trong théi han theo thong b0 Sinh vién | Bién lai thu hoc phi
bao
Kiém tra sinh vién da CSDL sinh vién
doéng hoc phi du, dung theo X dang ky hoc lai,
> | danhsachdingkyhoclai | >N | PQEPT 1 op) Sinn vien
khong dong hoc phi.
Lap danh sach SV va R R ..
6 théng bao cho gia han dong Theo ,thong P.QLDT Thor;g bao gia han
AN béo dong hoc phi
hoc phi (néu co)
In bang diém hoc lai . , .2 .
7 (gitta k3, cudi ky) 5 ngay P.QLDT Bang diém hoc lai
Giao bang diém giira ky cho
Khoa, . \ . .
8 3 ngay P.QLDT Bang diém hoc lai

Bang diém cudi ky cho
P.KT&BDCL




