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I. Muc dich:

Nhiam dam bao ding tién d6 dao tao va thuc hién dung quy ché dao tao cua nha

truong

I1.Pham vi, d6i twong ap dung:
Ap dung i vai cac khoa chuyén mon tai truong Pai hoc Kinh té -K§ thuat

Binh Duong.
111.Quy trinh
1.Luu dd
Bude Trinh ty thye hign Tréch nhiém |
) - Trwomg phong Dao 1o
| Lip KHGD ném hoc (TPDT)
l - Trudmg Khoa
- Trudng phong DT
2 Lap KHGD hoe ky - Truimg Khoa |
: : - Trwémg phong BT
3 In ticn trinh gidng day trong hoc ky - Truong Khoa
¥
' 7 3 R - Trudmg khoa
4 KHGD thye tép, thi ngh : .
Lap eIl agam |- Trutng B mon (BM)
« Trwdmg phong DT
5 - Truémg Khoa
- Truémg phong BT
L6 Phan cong giang day - Trudmg Khoa
| 3 - Trudmg BM
- Trwémg phong DT
| 7 - Trudmg Khoa
: - Truomg khoa,
8 Trién khai dang ky mon hoc (DKMH) - Truomg phong DT
- Trung tdm Thong tin mdy tinh
: & Trudmg phong BT
9 Lip thoi khoa bicu (TKB) chinh thire - Trudmg Khoa
: ' - Truémg phong DT
10 Dieu chinh DKMH, TKB - Truéng Khoa
L
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Mo 16p theo véu cdu sinh vién
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Kiém tra, Giam sat, Bdo céo
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Sor ket, tong keét, danh gia

- Truémg Khoa
| - Trudmg BM

- I'rudmg Khoa

- Truéng BM

- Giang vién

- Trudmg Khoa,

- Phong Thanh tra gido

duc (TTGD)

- Trudmg phong DT

- Truomg phong BT '

]

- Higu truéng
- Truémng phong BT

- Hiéu trudmg

- Trudmg Khoa
- Trudng phong BT

2. Giai thich luu dd

BUOC

TRINH TU THUC HIEN

TRACHNHIEM

Xay dung dé cwong chi tiét hoc phan
- Dy thao dé cuong va 1am sé diém;

- T6 chuc lay y kién caa Bo mén;

- T6 chuc tham dinh;

- Piéu chinh theo goép y cta Hoi dong
khoa/BM;

- Ky ban hanh.

Céc bd mén trong Khoa

Bién soan va ban hanh tap bai giang
a) Lap ké hoach bién soan tap bai giang

b) Bién soan tap bai giang (hoc phan
hoic mon hec) theo yéu cau sau:

- Xéc dinh rd muyc tiéu giang day tung bai
(chuong) trong hoc phan; tai liéu tham
khao; cau hoi on tap;

- C6 chuan bi ndi dung dé huéng dan sinh
vién nghién cuu tai ligu trudc khi 1én 1op;

- C6 chuan bi noi dung kiém tra kién thtrc

Céc bo mon trong Khoa




c6 lién quan dén noi dung tiét day;

- C6 chuan bi bai tap thuc hanh dé sinh
vién 1am viéc theo t, nhém;

- bam bao dtng, du ndi dung quy dinh
trong dé cuong chi tiét hoc phan, dam bao
tinh khoa hoc va cac nguyén tic su pham:;
Khong trai véi quan diém, duong 16i cua
bang, chinh sach phéap luat cia Nha nudc;
- Phén chia thoi gian rd rang;

- Str dung phuong phap giang day tich
cuc, may chiéu va cac loai do dung day
hoc khac.

¢) Thong qua bg mdn va ngp luu trir tai bo
mon

To chirc giang day

- Xay dung ké hoach giang day (trén phan
mém cua BETU), ké hoach phan céng
giang day;

- Xép lich giang day;

- Theo d6i tinh hinh giang day va hoc tap
cua céc lop, ghi vao so

+ Pham vi toan truong:

+ Pham vi khoa: - Cac khoa
2 N : . - Ph¢ LDT
- Tong hop va béo céo két qua thuc hién ong Q
giang day cuia giang vién vao cudi modi
hoc Ky va ca nam dé lam can cir thanh
toan vuot gio cho giang vién.
Panh gia chat lwong giang day (1
lan/nam/GV)
- Lap ké hoach danh gia chat lugng giang
day;
- GV ty danh gia chat luong giang day
nop khoa; - TTKT&DPBCLGD
- T6 chtre tham do cht luong giang day; - Céc khoa




- Tap hop, thing k& va bdo cdo gii W
TTKT&DBCLGD;

- Kiém chiing va xac nhan chat luong giang
day coa giang vién, gui két qua Vé
TTKT&DBCLGD;

- Tong hop béo cao BGH.




