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1. Muc dich: Quy trinh tuyén sinh hé dai hoc chinh quy nhdm dua ra phuong phap va
quy trinh dé thyc hién dung quy ché va nhitng quy dinh trong hoat dong tuyén sinh dai
hoc cua Truong Pai hoc Kinh té - K¥ thuat Binh Duong.

2. Pham vi 4p dung: Quy trinh nay ap dung cho cong tac tuyén sinh dai hoc hé chinh

quy ciia Truong Pai hoc Kinh té - K§ thuat Binh Duong.

3. Tai liéu vién din: Cin ct Quy ché tuyén sinh dai hoc hé chinh quy hién hanh cua

B0 Giao duc va Dao tao.

4. Khai niém va cac chir viét tit:
- BGDDT : BO Giao duc va bao tao
BGH : Ban Giam hiéu
- TTTVTSHN-TT : Trung tdm Tu véAn tuyén sinh hudng nghiép va truyén thong
Phong TCHCQT  : Phong Tb chtc - Hanh chinh — Quan tri
- HDTS : Hoi dong tuyén sinh
5. Noi dung:
5.1 Luu do:
Trach nhiém Tién trinh Ho6 so/Biéu mau
TTTVTSHN-TT 4 ] N
Du thao ké hoach
tuyén sinh
. J
BGH 4 i } 2 Ké hoach tuyén sinh
. Ban hanh ké hoach
Phong TCHCQT tuyén sinh
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BGH Quyét dinh thanh lap
Phong TCHCQT Thanh lap HDTS HDTS; Ban Thu ky
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HDTS
Ban Thu ky

va Ban Thu ky HDTS

: Thong bao tuyén sinh
Thong bédo tuyén
sinh
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Xét tuyén
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HDTS
Ban Thu ky

TTTVTSHN-TT

Tri€u tap thi sinh
tring tuyén nhap
hoc

Nhan hd so
nhap hoc

Gidy triéu tip thi sinh
triang tuyén

Quyét dinh cong nhin
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BGH Ra quyét dinh cong thlA sinh trung tuyén
nhén thi sinh trung nhap hoc
tuyén nhap hoc
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Bio cio BGDDT ) Bé4o cdo két qua tuyén
BGH vé két qua tuyén sinh
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5.2 Mé td chi tiét quy trinh:
TT | NOi dung thuc hién Thoi gian Trach nhiém Tai liéu, biéu
mau
1 , Theo quy
Du thao Ké hoach )
. dinh cta TTTVTSHN-TT
tuyén sinh
BGDDT
2 A A
. BGH K¢ hoach t
Ban hanh K& hoach | Sau khi duoc X © Ofic;]h wyen
A . Phong
tuyén sinh BGH duyét TCHCOT BM.TS.KH-01.01
3 X, 4 \
Thinh 1ap HDTS va| .. BGH Quyét dinh thanh
Ban Thu k}'] HPTS au kKhi duoc Ph(‘)ng lap HDT"S va Ban
BGH duyét Thu ky HPTS
TCHCQT | gM.TS.0P-02.01
4 | Théng bao tuyén sinh Theo ké Thong bao tuyén
heo d hoach TTTVTSHN-TT sinh
theo dot BM.TS.TB-01
5 | Xet tuyén ’
5.1 | Nhan ho so xét tuyén, Theo ké Ban Thu ky Phi€u dang ky xet
xu ly dir li¢u theo ting hoach tuyén
dot (theo quy dinh cua BM.TS.PH-01
BGDDT)
5.2 | Hop hoi dong tuyén Theo ké HDTS Bién ban hop




sinh xac dinh di€m hoach Ban Thu ky HDTS
trang tuyén cho tung BM.TS.BB-01.01
dot xét tuyén
5.3 | Cong b6 danh sach thi Theo ké HDPTS
sinh tring tuyén tung hoach Ban Thu ky
dot
6 Tr’iéu t%p tl}i sinh Theo ké Ban Thu ky Gidy béo nhap
trung tuyén nhap hoc hoach hoc
BM.TS.TT-01.01
7 | Nhan ho so nhap hoc Theo ké TTTVTSHN-TT
hoach
8 | Ra Quyét dinh cong Theo ké BGH Quyét dinh trang
nhan thi sinh trang hoach tuyén nhap hoc
tuyén nhap hoc BM.TS.Qb-01.02
9 |Béo cio BGDDT vé| Theo quy BGH Béo cdo ket qua
két qua tuyén sinh dinh cua TTTVTSHN-TT tuyén sinh
BGDDT BM.TS.BC-01
6. Luu ho so:
TT | Tén ho so/tai li¢u Ma hoda Noi lvu triv Thoi gian lvu
1 | Ké hoach tuyén sinh | BM.TS.KH-01.01 | TTTVTSHN-TT 5 nam
HDPTS va Ban Thu
ky HDTS
3 |Thong bao tuyén| BM.TS.TB-01 TTTVTSHN-TT 5 nam
sinh
4 Phiéu dang ky xét| BM.TS.PH-01 TTTVTSHN-TT 5 nam
tuyén
5 | Bién ban hop HDTS | BM.TS.BB-01.01 | Phong TCHCQT 5 nam
6 Giky bao nhap hoc BM.TS.TT-01.01 | TTTVTSHN-TT 5 nam
7 Quyét dinh  tring | BM.TS.QDb-01.02 | Phong TCHCQT; Lau dai
tuyén nhap hoc cac don vi c6 lién
quan
8 |Bao cao két qua| BM.TS.BC-01 Phong TCHCQT; Lau dai
tuyén sinh cac don vi c6 lién
quan




